
TODDLERS-IN NURSERY SCHOOL LTD – WHERE LEARNING

 AND FUN HAVE JUST BEGUN!

We would like to welcome you and your child to Toddlers-In Nursery School. You are part of our school and you are most welcome to come in and chat or observe at any time. The staff are here to help and we realise this may be your child’s first introduction to school life.  Here at nursery, they begin to play with other children, develop self-confidence, test their own skills and learn through stimulating individual and group activities. They develop valuable habits of work and play, learn to share and take turns, make choices and respect the rights of others. We work to the Early Years Foundation Stage curriculum.  We aim to help your child develop as a well-adjusted member of the group and make your child’s transition from home to school a smooth and happy one.

	Morning Nursery
	Morning Nursery
	Afternoon Nursery 1

	Classroom one                                 
	Classroom two
	

	9.15am – 12.15pm                           
	9.15am – 12.15pm
	1pm – 3pm

	24 children per session                   
	24 children per session                   
	12 children per session

	Age three – four years                    
	Age four – five years
	Age two – three years

	
	
	

	Lunch Club
	Afternoon Nursery 2
	Full Day 

	12.15pm – 1.15pm
	12.00pm-3.00pm
	9.15am – 3.00pm

	16/24 children per session
	16 children per session
	16/24 children per session

	Age three – five years
	Age two-five years
	Age three – five years


	Principal
	Mrs Beverley Cooper  
	N.N.E.B.

	Manager
	Mrs Victoria Horsnall  
	MA/EYPS/BSc (Hons)/Cache level 3

	Deputy Manager
	Mrs Karen Glasgow
	Level 4

	SENCo
	Mrs Brooke Brown
	Level 4

	Advanced Nursery Practitioners
	Miss Beth Hart
	BA (Hons) /NVQ level 3

	
	Mrs Julie Goymer
	Level 4

	
	Miss Jacqueline Voyce
	Qualified Teacher Status

	Nursery Practitioners


	Miss Heather Goodwin
	NVQ Level 3

	
	Miss Lisa Green
	Level 3 


We are registered under the Children’s Act 1989 by The Early Years Directorate Inspection and Registration Authority, Ofsted – Piccadilly Gate, Store Street, Manchester M1 2WD; Telephone: 0300 123 1231.  We are inspected by Ofsted, the report is available in nursery or at www.ofsted.gov.uk
Hertfordshire’s Childhood Support Service can be contacted on 01992 555770 for information regarding any aspect of childcare. Information can also be found on their web pages at www.hertsdirect.org.  The children’s welfare must be our first consideration and consequently, if staff are concerned about a child whilst in their care, they have a duty to report their concerns to Children’s Services, telephone: 03001234043.
ADMISSION PROCEDURE
On receipt of a completed registration form and £25 registration fee your name will be placed on the waiting list according to your requested start date. You will be notified a half term before you are due to start, but we are usually able to give you some indication of availability of places well in advance of this.   Once you have started with us, your nursery year place is guaranteed, and you do not need to apply again!  Occasionally we may be requested by another professional body to take a child whom they think would specifically benefit from our nursery. This child may then have to ‘jump’ the waiting list; otherwise children will be admitted by age and length of time on the waiting list.
Following the guidelines from the Children’s Act 1989, the following ratios have been implemented:  1 member of staff to 4 children aged two to three.  1 member of staff to 8 children aged three to five.  At least 50 percent of all staff must be qualified, but here at Toddlers-In we aim as high as possible. At this time September 2019, 100 percent are qualified (or are about to complete their training).  Staff are First Aid trained and update regularly. The Principal and the Nursery Manager are not included in the staff ratios, which enable the staff to care for the children without the burden of administration, shopping, cleaning etc. This is also useful at extra busy times when another pair of hands is essential!  
FEES

Bills are issued during the first week of term and are payable immediately. The bill will cover the complete term. (It may be paid in two parts if you so wish).  No refunds will be made. It is nursery policy to keep the cost to all parents at a minimum.  Staff costs and overheads are fixed and as your child’s place is kept vacant for him during illness or holidays, we must ask you to pay for complete terms, even if you have booked holidays! This will enable us to keep costs down to all.
AT LEAST HALF A TERMS NOTICE IN WRITING MUST BE GIVEN WHEN LEAVING OTHERWISE FULL FEES WILL BE PAYABLE.
On confirmation of your place you will be required to pay £50 deposit (see HCC funding below). This will be fully redeemed against your fees during the first week of term. If you choose not to take up your place at a later date, the deposit is not refundable, but if you choose to delay your start, it will be redeemed at that time.

Hertfordshire County Council Grant

We are included in H.C.C. Early Years Development Plan and work in partnership with ‘Young in Herts’. This means that we can claim a grant on behalf of three and four-year-olds and some eligible two-year olds.  All three and four-year olds are now entitled to 15 hours per week funded childcare, we also offer the 30 hours funding to all eligible families. As this funding does not meet our fees it will severely compromise our income, therefore we will be asking for a voluntary contribution for such things as snacks (£1 or £2 per week), outings, entertainers, bouncy castles etc (£1 or £2) No child will be excluded from any activity if a parent cannot contribute N.B; you will be required to contribute towards this grant to meet our normal fees for additional hours or extra services but only if applicable.  All additional hours above the 15 free hours will be charged at £7.00 per hour. If you are claiming certain benefits, you may already be eligible for help now. (Please feel free to speak to Mrs. Horsnall in complete confidence). 
N.B. If you are joining nursery after the term in which your child has had her/his third birthday, therefore eligible for your free place immediately, the deposit will be waived as required by HCC Code of Conduct.
GENERAL ASPECTS
Parents are primarily responsible for the care and education of their children in the early years. Staff welcome and support parents and where possible, work in partnership with them to help meet their child’s needs and involve them in the activities of the group.

Discipline code

1. Ask child to refrain from undesirable activity.

2. Explain to child exactly what he/she is doing that is unacceptable.

3. Ask him to say sorry if another child is involved.

4. If activity is repeated, remove him/her from area and calmly explain again why the behaviour is unacceptable.

5. If the behaviour is persistent, remove child to a quiet area and ask him/her to think about their behaviour, just for a few minutes, and then return him/her to another area of the group where he/she can quickly become involved.

6. Remember to praise a few moments later for good behaviour.

7. Speak to parents at the end of the session if all points have been needed to discipline the child.

Equal Opportunities and Race Relations
Here at Toddlers-In we are a fully inclusive setting and care is provided with regard to the child’s religious persuasion, racial origins, and cultural and linguistic background, (Race Relations Act 1976, Amendment 2000).
Each child is valued as an individual without racial or gender stereotyping. We cater for children with Exceptional Need requirements, with regard to the Equality Act 2010.
All policies are available at all times in nursery if you wish to read them in full.

We are fortunate here to have our own permanent premises. Our nursery is not used for any other purpose; therefore, we have the benefit of continuity, familiarity and security. We have the nursery classroom, plus a large hall, outdoor classroom, kitchen, storerooms, car park and large outside play area.
We hope you and your child will have the opportunity to meet new friends, share new experiences and visit new places. We are here to make sure that your nursery school life is a pleasant, enjoyable and valuable part of your child’s education.  If you have any queries or difficulties at any time do not hesitate to contact us. We are here to help and we look forward to meeting you and you child in the future.
HELPFUL INFORMATION

Milk and fruit are provided at every session. We would like all children to try milk, unless they are allergic to it and of course water is always freely available.

Carers are invited to stay for the first session to help their child with the settling in period, especially in the afternoon nursery.

When your child is approaching, or has just had, their third birthday, they will automatically be offered a morning nursery place. We would like them to be toilet trained at this stage. 

Please remember to give an emergency telephone number to us, to be added to your registration form, on your first day.

All coats must be named as several children may have the same coat.

Birthdays – You may bring in sweets or cakes to share with the other children. We celebrate with a certificate and candles and we all sing Happy Birthday!

Library – We make good use of the library each term and the children’s librarian is available to visit nursery each year to take a story time.

Photographer – Visits twice per year.
DVD Filming – Visits once per year to make a DVD of the children at nursery.
Outings – Walks to the park, to the shop, picnics and games.

Visitors – We invite the Fire Service, Police, Royal mail, Milkman, Doctor, Nurse and anyone we know that can help us with our theme that term. It could be you!!

Road Safety – The team visit annually during our road safety week.

Outside play – We play outside everyday so remember to bring coats, waterproofs and wellies, sunhats and apply sun cream as appropriate.
PARKING

Since the zoning of all the roads around the nursery, parking can be quite tight when all the parents arrive at the same time (usually 9.15am). The Council has given our parents permission to park for up to fifteen minutes at all pick up times, but you must have one of our permits which are given out freely at the beginning of your time with us. But she asks that you do not park with your wheels on the pavement, as the pathway is quite narrow in places. Camlet Way is only zoned at our 12.15pm pick up so parking is easier there at all other times.
ACTIVITIES AT SCHOOL
Play is a natural way of developing the child in body and mind and for preparing themselves for the serious business of life.  Examples of our extensive play materials are listed below:

CREATIVE PLAY: Painting, clay, dough, water, sand, glue, model making, corn flour, scissors, mark making e.g. crayons, chalks, charcoal, wood chippings, pasta, rice etc.

IMAGINATIVE PLAY: Wendy house, dressing up, dolls prams, buggy, tent, roll play items and much more!

CO-ORDINATION: Climbing apparatus, bikes, scooters, tunnels, barrel, walking plank, trampoline etc.

CONSTRUCTION: Puzzles, Duplo, Lego, bricks, train sets, small construction games and large construction games for the floor, Popoids, Stickle bricks etc.

CIRCLE/MUSIC TIME: Rhymes, songs, finger plays, instruments, music and movement time, stories and story sacs, show and tell, reward teddy, radio and cassette/CD player.

EDUCATIONAL: Everything we do is educational, pencils, wax crayons and felt tip pens, scissors, tracing colourings sheets, work sheets, activity sheets, dot to dot, dice games, we could list forever! We offer pre-reading and writing education.

Cookery, woodwork, science and technology including ICT are all enjoyed at nursery, and not to forget our use of books which is most important including; free access to books, resource books, special books, library books and books from home.

The above is a very small example of resources that we have to offer here at Toddlers-In.
Each half term runs to a planned theme, maybe animals or water etc. Everyday there is an activity prepared which all the children are encouraged to join in with. They will bring lots of their work home, but we hope they will leave us some to put on the walls! We often have an ‘Interest Table’ and a Nature Table. 

We work to the Early Years Foundation Stage curriculum.  We are here to educate your child but most of all we are HERE TO PLAY AND HAVE FUN!  
THE EARLY YEARS FOUNDATION STAGE
Within the group, all children are supported in developing their potential at their own pace, by means of developmentally appropriate play activities and a high level of individual adult input.  We offer a nationally approved curriculum to support this.  The EYFS is made up of seven areas of learning and development that must shape educational programmes in early years settings. All areas of learning and development are important and inter-connected. Three areas are particularly crucial for igniting children’s curiosity and enthusiasm for learning, and for building their capacity to learn, form relationships and thrive. These three areas, the prime areas, are: 
• Communication and Language; 

• Physical Development

• Personal, Social and Emotional Development. 

Providers must also support children in four specific areas, through which the three prime areas are strengthened and applied. The specific areas are: 

• Literacy

• Mathematics

• Understanding the World

• Expressive arts and Design.
Educational programmes must involve activities and experiences for children, examples of these are in the areas of Learning and Development as follows:
Prime Areas

Communication and language development involves giving children opportunities to experience a rich language environment; to develop their confidence and skills in expressing themselves; and to speak and listen in a range of situations. 

Physical development involves providing opportunities for young children to be active and interactive; and to develop their co-ordination, control, and movement. Children must also be helped to understand the importance of physical activity, and to make healthy choices in relation to food. 

Personal, social and emotional development involves helping children to develop a positive sense of themselves, and others; to form positive relationships and develop respect for others; to develop social skills and learn how to manage their feelings; to understand appropriate behaviour in groups; and to have confidence in their own abilities. 

Specific Areas
Literacy development involves encouraging children to link sounds and letters and to begin to read and write. Children must be given access to a wide range of reading materials (books, poems, and other written materials) to ignite their interest. 

Mathematics involves providing children with opportunities to develop and improve their skills in counting, understanding and using numbers, calculating simple addition and subtraction problems; and to describe shapes, spaces, and measures. 

Understanding the world involves guiding children to make sense of their physical world and their community through opportunities to explore, observe and find out about people, places, technology and the environment. 

Expressive arts and design involves enabling children to explore and play with a wide range of media and materials, as well as providing opportunities and encouragement for sharing their thoughts, ideas and feelings through a variety of activities in art, music, movement, dance, role-play, and design and technology. 

The staff and I look forward to meeting you, your family and most importantly, your child, at Toddlers-In Nursery School Ltd.
Signed on behalf of the nursery,
B.J.Cooper



Victoria Horsnall
Principal



Nursery Manager
Registered in England and Wales under number 8267120.  Registered office: 130 High Street, Hungerford, Berks. RG17 0DL

